BO TAI CHINH CONG HOA XA HOI CHU NGHIA VIET NAM
- % Poc lap - Tu do - Hanh phuc
S6: 120 /2002/TT-BTC e
Ha noi, ngay 30 thang 12 nam 2002

THONG TU
Hudng dan thi hanh Nghi dinh s6: 89/2002/ND-CP
ngay 07/11/2002 cua Chinh phu
vé viéc in, phat hanh, sir dung, quan 1y hoa don

Can ct Nghi dinh s6: 89/2002/ND-CP ngay 07 thang 11 nam 2002 cta
Chinh phua vé viéc in, phdt hanh, st dung, quan ly hod don, Bo Tai chinh hudéng
dan thuc hién cu thé nhu sau:

A - NHUNG QUY PINH CHUNG

I/ Poi tuong va pham vi ap dung.

boi tuong, pham vi dp dung viéc in, phat hanh, sit dung, quan ly hoa don

1- T6 chiic, c4 nhan bdn, trao doi hang hod, dich vu.
2- T6 chiic, c4 nhan mua, trao d6i hang hod, dich vu.
3- T6 chiic, c4 nhan dat in, nhan in hod don.

4- T6 chiic, ca4 nhan thu mua, ban hang hod nong, lam, thuy san chua qua
ché bién.

5- T6 chic, cd nhan khong kinh doanh khi thanh 1y, nhugng ban tai san
thuoc Ngan sach Nha nuéc, ban hang tich thu sung cong quy Nha nudc thi ap
dung theo quy dinh riéng ctia Bo Tai chinh.

I1/ Loai, hinh thitc va noi dung cua hoa don.

1- Loai h6éa don quy dinh tai Thong tu nay gom:
- Héa don Gia tri gia tang.

- Hoa don ban hang thong thuong.

- Hoé don cho thué tai chinh.

- Ho4 don thu mua hang.

- Hod don ban 1€ (st dung cho may tinh tién).



- Céc loai hoa don khac, tem, vé, thé in san ménh gia va cac loai: Phi€u
xuat kho kiém van chuyén noi bo, Phi€u xudt kho hang giri ban dai ly, Phiéu thu
tién dich vu hang khong, van don van chuyén hang ho4...

2- Hinh thuc hoa don:
Hinh thic hod don phai phu hop véi cac hoat dong san xuat, kinh doanh
hang hoa dich vu dugc thé hién bing mot trong cac hinh thic nhu sau:

- Ho4d don dugc in thanh méiu: Hod don do Bo Tai chinh phat hanh dé béan
cho céc t6 chiic, ca nhan st dung; hod don do t6 chic, c4 nhan tu in theo quy
dinh.

- Cac loai tem, vé, thé in san ménh gia.

3- Noi dung hoa don phai cé da cac chi tiéu sau day thi méi c6 gia tri phap
1y: Ho, tén; dia chi; ma s6 thu€ (néu co), tai khoan thanh toan (néu cd) ctia nguoi
mua va ngudi ban; tén hang hoa dich vu, don vi tinh, s6 lugng, don gid, tién hang;
thu€ suat, tién thu€ gid tri gia ting - GTGT (néu c6); tdng so tién thanh todn; chit
ky nguoi ban, nguoi mua hang. Truong hop nguoi mua hang khong ky khi lap hoa
don dugc quy dinh tai khoan 1.11 muc VI Phan B Thong tu nay.

B - NHUNG QUY PINH VE
IN, PHAT HANH, SU DUNG, QUAN LY HOA PON

I/ Trach nhiém cua t6 chiic, ca nhan in hoa don.

1- Bo Tai chinh uy quyén cho Téng cuc Thu€ chiu trdch nhiém in, phat
hanh ho4 don d€ ban cho cic t6 chiic, cd nhan sir dung hoa don theo quy dinh cua
phdp luat va cho phép céc t6 chic, cd nhan tu in hod don dé sitr dung dam bdo yéu
cau quan ly.

Héa don do Téng cuc thu€ in, phat hanh dugc ban dé bu dép chi phi in,
phat hanh, quan 1y. Gi4 ban héa don do Téng cuc Thu€ quy dinh thong nhat trong
toan quoc.

2- T6 chiic, c4 nhan dugc phép tu in hoa don da dugc chap thuan cla co
quan thu€ c6 thim quyén, trudng hop thay d6i mau hod don phai dang ky lai.

Tru6c khi in hod don dot méi t6 chiic, c4 nhan phai bdo cdo st dung ho4
don in dot cii va dang ky in méi vé ky hiéu, s6 luong, s6 thit tu hod don, noi in véi
co quan thué.

3- C4c loai hoa don dugc in, phat hanh nhu sau (theo mau kém theo):

- Héa don Gia tri gia tang, mau 01GTKT (Gia tang khiu trtr).

- Héa don ban hang thong thuong, mau 02GTTT (Gia tang truc ti€p).

- Phiéu xuét kho kiém van chuyén noi bo, mau 03PXK (Phi€u xuat kho).
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- Phiéu xuét kho hang gtri ban dai 1y, mau O4HDL (Hang dai 1y).

- Hoa don cho thué tai chinh, mau O5STTC (Thué tai chinh).

- Hod don thu mua hang nong, lam, thuy san, mau 06TMH (Thu mua
hang).

- Hod don ban 1€ (sir dung cho mdy tinh ti€n), mau 07MTT (May tinh tién).

4- Hoa don phai c6 ky hiéu va ky hiéu dugc sit dung 20 chit cdi tiéng Viét
inhoa (A,B,C,D,E,G,H,K,L, M,N,P,Q,R, S, T, U, V, X, Y), ky hiéu gom 2
chit cdi va nam in hod don. Hod don do B0 Tai chinh phat hanh, ky hi¢u ho4 don
dugc thém chit B hoac N sau nam in hod don. Hoa don tu in duoc thém chit T sau
nam in hoa don.

Vidu: AA/2002N, AB/2002B, AA/2002T; AA, AB la ky hiéu; 2002 1a nam
in hod don; N,B la hod don do Bo Tai chinh phat hanh; T 1a hod don tu in.

5- Lién hoa don:

Mbi s6 hod don phai c6 tir 3 lién trd 1én, truong hop stt dung hod don c6 2
lién phai dugc co quan thué chap thuan; chic nang s dung cua tung lién. Lién 1:
Luu, lién 2: Giao khach hang, lién 3: Noi bo. Truong hop xuat khau hang hod,
dich vu thi lién 3 dugc luu tai co quan hai quan. D6i v6i hoda don bang hinh thic
tem, vé, thé thi c6 thé 4p dung s6 lién phit hop nhung phai dugc chap thuan ctia co
quan thué.

6- SO cua hoa don phai in theo day soO tu nhién lién tuc, t6i da khong qua 7
chit so trong 1 ky hiéu hoa don.

7 - Hoa don ban 1€ st dung cho mdy tinh tién:

T6 chiic, ca nhan stt dung mdy tinh tién dé ban 1é hang hod, dich vu tai cac
clra hang, quay hang, siéu thi phai st dung hoa don ban 1€ (sit dung cho may tinh
tién). Hod don bén 1€ sir dung cho mady tinh tién do Bo Tai chinh phat hanh hoac
do t6 chic, c4 nhan tu in dang ky v6i Cuc Thué tinh, thanh phé truc thuoc TW.
Mau héa don ban 1€ in tir mdy tinh tién phai ¢6 cdc chi tiéu nhu: Tén, dia chi, ma
s6 thué€ don vi ban hang, s6 luong, don gid, thanh tién, thu€ suat GTGT, tién thué
GTGT. Hoéa don phai c6 tir 2 lién trd 1én, lién 1: Luu, lién 2: Giao khach hang.

II/ Trach nhiém cua t6 chirc, ca nhan dat in hoa don da duoc phép tu

1- T6 chiic, ca4 nhan dit in c4c loai hod don dugc phép tu in phai can cit
mAu hoa don di dugc duyét cé x4c nhan ctia ngudi ditng dau t6 chiic, ca nhan trén
méu hoa don dat in. Khi in phéi c6 hgp dong in hod don vdi t6 chitc nhan in, ghi
cu thé s6 luong, ky hiéu, s6 thit tw hod don dat in, sau méi l4n in hoic két thuc
hgp dong in phai thuc hién thanh 1y hgp dong gilta bén dat in va bén nhan in.
Nghiém cadm dat in hod don ngoai hop dong da ky keét.
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2- Té chic, c4 nhan dit in héa don dugc lua chon nha in phu hop, thuan
tién theo danh sach cdc nha in da dang ky v6i Téng cuc Thué.

III/ Trach nhiém cua té chitc nhan in hoa don da duoc co quan thué
chap thuan.

1- T6 chitc nhan in hod don phai c6 du céc diéu kién nhu: Gidy phép hanh
nghé in cia co quan c6 thim quyén; c¢6 du thiét bi, nang luc dé in hoa don theo
quy dinh cua phap luat.

2- Theo danh sdch céc nha in da dugc Téng cuc Thu€ chi dinh, néu nhu
cau can bo sung thém nha in thi Cuc Thué céc tinh, thanh phd truc thuoc TW phai
xem xét niang luc thuc t€ clia nha in dé huéng din nha in c¢6 cong van dé nghi
Téng cuc Thu€ chap nhan. Thu tuc dang ky v6i Téng cuc Thué dé duoc chi dinh in
hoa don gom c6:

- Cong van dé nghi, cam két viéc t6 chic in hoa don.
- Thong ké thiét bi va nang luc in hién c6 .
- Giay chiing nhan dang ky thu€ (ban sao).
- Gidly phép dang ky kinh doanh nganh in (ban sao).

Khi in ho4 don t6 chiic nhan in phai cin cit miu hoa don da duoc Bo Tai
chinh (Téng cuc Thu€) chap thuan bing vin ban, d6i chi€u v6i mau hoé don dat in
da dugc ngudi c6 thdm quyén duyét, phai in hod don theo ding hop dong da ky
v6i bén dat in, trong dé ghi cu thé s6 luong, ky hiéu, s6 thit tu hoa don; khi in
xong phai thuc hién thanh 1y hop déng, thanh huy cdc ban in, ban kém, san phim
in thira, in hong. Truong hop hod don in s6 luong it mudn luu gitt ban kém hoac
ban in d€ in cho céc 1an sau thi phai niém phong luu giit tai nha in.

3- MO s6 theo doi tinh hinh dat in hoa don, dinh ky hang quy lap va gti

bao cdo cho co quan Thué vé s6 lugng hod don di in cla tiing t6 chifc, ¢4 nhan dat
n.

IV/ Phat hanh hoa don.

1- Hoa don do Bo Tai chinh (Téng cuc Thu€) phat hanh.

1.1- Hoé don khi dua ra st dung phai thong bdo phdt hanh bang van ban
gui Cuc Thu€ céc tinh, thanh phd truc thudc Trung uong; phan anh vé loai hod
don, dac diém thiét k& k§ thuat cia mau hod don va thoi gian ¢6 gid tri luu hanh.

1.2- Hod don dugc ban cho t6 chic, c4 nhan khong tu in dugc hoa don dé
stt dung. Khi thuc hién bdn hod don, co quan thu€ phai huéng déan, ki€ém tra t6
chiic, ca nhan ghi hodac déng dau: Tén, dia chi, ma s thué trén lién 2 clia moi sO
hod don trudc khi mang ra khoi co quan thué€ noi mua hod don. Truong hgp ban 1é
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ho4 don dugc dp dung theo quy dinh tai khoan 1.8 diém 1 muc VI Phan B Thong
tu nay.

2- Doi vé6i hod don tu in.

T6 chiic, c4 nhan sau 5 ngay diang ky luu hanh miu hod don tu in phai
thong bao phat hanh bang van ban (kém theo méu hod don) gii co quan thué€ quan
1y va phai dan thong bao phat hanh tai tru s&, noi ban hang, noi giao dich. Thong
bdo phat hanh hod don phai néu rd v€ mau hoa don, loai, hinh thic, kich thuéc, hoa
van, logo, céc dic diém vé cau tric clia mau hod don va thoi gian ¢ gid tri luu
hanh.

Khi thay d6i mau hoa don, t6 chiic, c4 nhan phai thong bdo cong khai loai
hod don, ky hiéu, s6 hoa don, thoi gian hét hiéu luc sit dung véi co quan thué€
quan 1y va dan thong bdo, mau hod don tai tru s, noi ban hang, noi giao dich vé
loai hoa don hét gia tri st dung, thuc hién thanh, quyét toan, nop lai hoa don
khong sir dung cho co quan thu€ quan ly.

V/ Thu tuc mua hoa don, ding ky sir dung hoa don tu in.

1- Thi tuc mua hoa don.

1.1- Tha tuc mua héa don 14n du, t6 chiic, c4 nhan phai thuc hién day du
quy dinh sau:

a- Gidy gidi thiéu kém theo cong van dé nghi duoc mua hod don do nguoi
diimg dau t6 chic ky hodc don dé nghi dugc mua hod don ctia chu ho san xuat,
kinh doanh (theo mau dinh kém).

b- Xudt trinh chitng minh nhan dan (con trong thoi han st dung theo quy
dinh cua phap luat) clia ngudi truc ti€p mua hoa don.

c- Gidly phép dang ky kinh doanh kém theo ban Photocopy.

d- Giay chiing nhan dang ky thu€ kém theo ban Photocopy.

d- So do céc dia diém san xuat, kinh doanh; vin phong giao dich do t6
chtic, ca nhan tu vé ¢6 xdc nhan va cam két ctia ngudi ding dau t6 chic, c4 nhan
vé: Dia chi, s6 nha, dudng phé (doi véi thanh phd, thi xa) va thon, xa ... (doi véi
nong thon) dé cé can ctt theo doi giao dich, quan ly. Khi thay doi dia diém san
xudt, kinh doanh, van phong giao dich, trong vong 10 ngay, t6 chic, cd nhan phai
guri cho co quan thué so do dia diém méi. Néu t6 chic, c4 nhan thué dia diém san
xuét, kinh doanh, van phong giao dich thi phai xuét trinh hgp dong thué nha, cé
xdc nhan ctia UBND phuong, x4, thi tran dé d6i chiéu.

Co quan thu€ sau khi nhan hé so mua hod don lan dau cua t6 chiic, ca
nhan, trong vong 05 ngay (ngay lam viéc) phai ¢6 trach nhiém kiém tra su ton tai
thuc t€ clia t6 chiic, c4 nhan dé thuc hién ban hod don theo quy dinh; s6 luong
ban hoa don mua lan ddu khong qud 02 quyén. Noi dung kiém tra theo quy dinh
tai ti€t a khoan nay ctia ngudi ding dau t6 chic, cd nhan san xuét, kinh doanh
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theo mot s6 noi dung ké khai vé nhan than tai cong van, don dé nghi mua hod don
va ti€t d khoan nay.

Cuc truong Cuc Thué, Chi cuc trudng Chi cuc Thué, doi truong Doi thué
céc dia phuong phai c6 trach nhiém chi dao cdn bo thué tai dia phuong kiém tra
va tra 101 cac noi dung theo yéu cau clia co quan thué dia phuong khac trong thoi
gian khong qud 03 ngay dé phuc vu cho viéc ban hod don dugc chinh x4c, kip
thoi.

Co quan thu€ quan 1y md s6 theo ddi t6 chiic, c4 nhan mua hod don va cap
cho don vi 1 s6 ST-22/HD (theo miu dinh kém).

1.2- Tha tuc mua héa don céc lan tiép sau:

a- Gidy gidi thiéu kém theo cong van dé nghi duoc mua hod don do ngudi
diing dau t6 chic ky hodc don dé nghi duoc mua hoa don clia chli ho san xuat,
kinh doanh (theo mau dinh kém).

b- Xudt trinh Chitng minh nhan dan (con trong thoi han st dung theo quy
dinh ctia phap luat) cua nguoi truc ti€p mua hoa don.

c- S6 mua hod don do co quan thu€ cap.

d- Bang ké hod don hang hod, dich vu bdn ra theo méu s6: 02/GTGT (k€ ca
t6 chiic, c4 nhan tinh thu€ theo phuong phép truc ti€p) cé xdc nhan da ké khai
thué¢ clia co quan thué€ quan ly. Trudng hop thoi diém mua hod don khong triing
v6i thoi diém keé khai nop thué thi t6 chiic, cd nhan tu ké khai s6 luong hoa don da
stt dung theo mau s6: 02/GTGT va tu chiu trdch nhiém vé nodi dung ké khai cua
minh. Can ct bang ké, s6 luong hoa don da st dung, da ké khai thu€, co quan
thué xéc dinh s6 lugng hod don cin ban cho t6 chiic, ca nhan lan ti€p sau cho phu

hop.

Riéng d6i v6i cht ho san xuét, kinh doanh phai truc ti€p mua hoa don lan
dau va cac lan ti€p theo. Truong hgp chu ho san xuat, kinh doanh khong truc ti€p
mua hod don dugc phai ¢ gidy uy quyén cé xac nhan co quan dia phuong noi chu
ho kinh doanh.

2- Thu tuc dang ky str dung hoa don tu in.

2.1- Thu tuc dang ky mau hoa don tu in.

D6i v6i Tong cong ty, tap doan, lién hiép cé nhiéu Cong ty, xi nghiép, don
vi, chi nhanh déng & nhiéu tinh, thanh pho truc thuéc TW thi dang ky st dung
hoa don tu in v6i Téng cuc Thu€, d6i vé6i cac t6 chiic, cd nhan khic dang ky tai

cac Cuc Thué€ tinh, thanh pho truc thuéc TW (theo mau dinh kem).

T6 chic, cd nhan san xudt, kinh doanh hang hod, dich vu dang ky sir dung
hod don tu in theo quy dinh sau:
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a- Cong van dang ky sir dung ho4 don tu in (d6i v6i t6 chifc san xut, kinh
doanh) hoac don dang ky st dung hoa don tu in (d6i v6i ho san xuat, kinh doanh)
- theo mau dinh kem.

b- Miu hod don do t6 chifc, c4 nhan tu thiét k€, mau hoa don phai ¢ cic
chi tiéu nhu: Tén t6 chiic, c4 nhan; dia chi, ma s6 thu€, ky hiéu, s6 hod don; tén,
dia chi, ma s6 thué€ cta don vi mua hang; tén hang hoa, dich vu, don vi tinh, s6
luong, don gi4, tién hang; thu€ suat thu¢€ GTGT, tién thué€ GTGT (néu cd), téng
cong tién thanh todn, in theo van ban s6:... ngay... thang... nam... clia co quan
thué va tén nha in hoa don. Nhitng noi dung dic thii, bi€u tuong ctia don vi c6 thé
dugc dua vao mau hod don. Néu t6 chic, c4 nhan can sit dung hod don song ngit
thi in ti€éng Viét trudc, ti€ng nudc ngoai sau.

c- So d6 dia diém san xuét, kinh doanh, van phong giao dich do t6 chic, c4
nhan tu v& c6 x4c nhan va cam két clia nguoi ditng ddu t6 chic, c4 nhan vé: Dia
chi, s6 nha, dudng phd (doi véi thanh pho, thi xi), dia diém thon, xa ... (d6i voi
nong thon) dé theo doi giao dich, quan ly. Khi thay doi dia diém san xuat, kinh
doanh, vin phong giao dich, trong vong 10 ngay, t6 chiic, c4 nhan phai lap lai so
d6 méi. Néu t6 chidc, cd nhan thué dia di€ém san xuit, kinh doanh, vian phong giao
dich thi phai xuét trinh hgp dong thué nha, c6 xac nhan cia UBND phuong, x4,
thi tran (dé doi chiéu) va ban Photocopy dé co quan thu€ luu.

d- Cic ban sao khong phai cong ching:

- Gidy phép dang ky kinh doanh.

- Chiing minh nhan dan (con trong thoi han st dung theo quy dinh
cua phap luat) ctia ngudi ding ddu t6 chic, cd nhan san xuat, kinh doanh.

d- Gidy chiing nhan dang ky thu€ ban chinh kém theo ban Photocopy.

Co quan thu€ sau khi nhan h6 so dang ky sit dung hoéa don tu in cla t6
chtic, cd nhan, trong vong 05 ngay (ngay lam viéc) phai c6 trach nhiém ki€m tra
hé so theo quy dinh vé su ton tai thuc t€ cha té chic, ca nhan diang ky tu in hod
don dé 1am thu tuc chédp thuan viéc dang ky mau hod don tu in.

Khi thay d6i mau hod don, t6 chtic, c4 nhan phai dang ky lai.

2.2- bang ky luu hanh mau hoa don tu in.

Ho4 don do t6 chiic, c4 nhan tu in phai diang ky luu hanh mau ho4 don véi
co quan thué€ noi dang ky st dung hod don gom: Ky hiéu, s6 lugng, s6 hod don (tir
s0 ... dén s6 ...). Co quan thu€ can cit vao nhu cau st dung hod don va viéc chip
hanh quy dinh vé quan 1y, st dung hod don clia t6 chic, c4 nhan ma quy dinh s6
luong hoa don tu in dugc dang ky luu hanh st dung theo tung ky tr 1 thang dén 3
thang. Trude khi in hoa don dot méi phai bao cdo viéc st dung hoa don in dot cii
va dang ky in méi v6i co quan thu€ vé ky hiéu, s6 luong, so thit tu hod don.

Co quan thu€ quan 1y md s6 theo ddi t6 chiic, cad nhan ding ky luu hanh
7
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mau hod don tu in va cip cho don vi 1 s6 ST-25/HD (theo mau dinh kém).

VI/ Stt dung hoa don.

1- D6i vdi t6 chiic, cd nhan sir dung hod don.

1.1- T6 chic, c4 nhan khi ban, trao d6i hang hod, dich vu phai lap hod don
theo quy dinh va giao cho khich hang.

1.2- Thoi diém lap hoa don: Hod don phai dugc 1ap ngay khi cung cap hang
hod, dich vu va céc khoan thu tién phat sinh theo quy dinh. Khi 1ap hod don, bén
ban phai phan anh day da cac ndi dung, chi tiéu in san trén mau hoa don, gach
chéo phan bo trong (néu co) tir trai qua phai. Viéc 1ap hod don c6 thé viét bang
tay, dinh mdy 1 lan in sang cac lién ¢6 ndi dung nhu nhau. Truong hgp viét sai
can hlty bo hod don thi gach chéo dé huy bo va khong dugc xé roi khoi quyén hoa
don va phai luu day dua céc lién cta s6 hod don.

Truong hop mau hoa don c6 chi tiéu thi trudng don vi ky duyét thi khong
nhat thi€t thi trudng don vi phai ky duyét ma c6 thé uy quyén cho ngudi ban hang
ky, ghi 16 ho, tén khi lap va giao hod don cho khéach hang. Viéc uy quyén nguoi
ky duyét hoa don ban hang phai c6 quyét dinh cua tha truéng don vi va hod don
ndy phai dugc déng dau cla t6 chic, cd nhan vao goc trén, bén trdi cha lién 2 hod
don.

1.3- Hoa don phai st dung theo tht tu, tir s6 nhd dén s6 16n, khong dugc
dung cach so.

1.4- Céc truong hop ban hang héa, dich vu sau day khong bat buoc phai 1ap
hod don:

a- Truong hop ban 1é hang hod, cung tng dich vu cho nguai tiéu dung c6
gid tri dudi 100.000 dong méi 1an thu tién néu ngudi mua khong yéu cau lap va
giao hoa don. Néu ngudi mua hang yéu cau giao hoa don thi nguoi ban hang van
phai 1ap va giao hoa don theo ding quy dinh. Hang hod ban 1¢ cho ngudi tiéu
dung c6 gia tri dudi mic quy dinh tuy khong phai 1ap hoa don nhung phai lap
bang ké ban 1€ hang héa, dich vu theo quy dinh.

b- i v6i t6 chiic, ci nhan san xuat, kinh doanh ké khai nop thu€, cic don
vi thu hudng tién tir Ngan sach Nha nudc, cac don vi thuc hién du dn va cac
khoan chi khic, can phai hach toan k& toan thi khi mua hang hoa c6 gia tri dudi
muc quy dinh khong bat buoc phai 1ap hod don van phai yéu cAu ngudi ban 1ap va
giao hoa don theo ding quy dinh dé 1am co s& ké khai tinh thug€, thanh todn tién
theo quy dinh.

1.5- T6 chiic, ca nhan sit dung hod don khi sap nhap, hop nhat, giai thé,
chuyén déi hinh thitc s& hitu, pha san, ngimg hoat dong, phai bdo céo thanh,
8
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quyét toan sir dung hoa don va nop lai toan bo s6 hoa don chua sit dung cho co
quan thué noi cung cip hoac dang ky st dung hoa don trong thoi han chadm nhat
12 5 ngay lam viéc, ké tir khi ¢6 quyét dinh sap nhap, hop nhét, gidi thé, chuyén
d6i hinh thitc s& hitu, phd san, ngung hoat dong.

1.6- D6i tuong su dung hoa don:

a - Doi v6i hod don Gi4 tri gia tang gom:

- T6 chic, ca nhan san xuat, kinh doanh dp dung tinh thu€ Gi4 tri gia tang
theo phuong phap khau trur.

- T6 chite, ¢4 nhan lam dai 1y ban dung gid hang hod chiu thué€ GTGT é&p
dung tinh thué Gia tri gia tang theo phuong phap khau trtr.

b- D6i v6i hod don ban hang thong thuong gom:

- T6 chic, ca nhan san xuat, kinh doanh dp dung tinh thu€ Gi4 tri gia ting
theo phuong phap truc tiép.

- T6 chiic, c4 nhan 1am dai 1y ban ding gid hang hoa chiu thu€ tiéu thu dic
biét.

- T6 chiic, c4 nhan 1am dai 1y ban ding gid hang ho4 chiu thu€ GTGT &p
dung tinh thué Gia tri gia tang theo phuong phap truc tiép.

- Cac ho san xudt, kinh doanh nop thué theo phuong phap truc ti€p, 4n dinh
6n dinh 6 thang, ca nam, cdc hoat dong kinh doanh khong thudng xuyén duoc st
dung hoa don 1¢ do co quan thué 1ap. Viéc 1ap hoa don 1é dugc quy dinh tai khoan
1.8 diém nay.

c- T6 chic, ca nhan hoat dong thu mua hang hod nong, 1am, thuy san chua
qua ché& bién dugc sir dung hoa don thu mua hang nong, 1am, thuy san.

1.7- H6éa don dugc ding dé khau trir thué€ GTGT, hoan thué€ GTGT, tinh chi
phi hop 1y, thanh todn tién phai la:

a- Hoa don mua hang ho4, dich vu.

- Héa don mua hang hod, dich vu ban goc, lién 2 (lién giao khach hang).

- Héa don ghi day du cac chi tiéu, ndi dung theo quy dinh va phai nguyén
ven.

- SO liéu, chit viét, danh mdy hoac in trén héa don phai ro rang, day du,
chinh xdc theo ding quy dinh, khong bi tdy x6a, sita chita.

b- Cac truong hop khac:

- T6 chitc, ¢4 nhan mua hang 1am mat hoa don mua hang ban goc (lién
2) do hoan canh khiach quan; khi xdy ra mat hoa don trong ciac truong hop,
td chitc, ca nhan phai khai bao, lap bién ban vé so hoa don bi mat, 1y do mat
¢6 xac nhan cua co quan thué, xac nhan cua co quan cong an dia phuong doi
voi_truong hop bi mat cap. Ho so lién quan dén_hanh vi lam mat hoa don

+ Cong van, don cua té chiic, cd nhan vé viéc 1am mat hoa don.
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+ Bién ban mat hoa don mua hang.
+ Ban sao hoa don mua hang (lién 1) c6 xac nhan ky tén, dong dau
(néu cd) cua bén ban hang.

Khi ti€p nhan ho so mat hoa don mua hang, co quan thué phai thuc
hién thong bao s6 hoa don mua hang khong con gia tri sir dung va tién hanh
xit phat vi pham hanh chinh déi vé6i to chirc, cd nhan ¢é hanh vi lam mat hoa
don.

- To chiic, c4 nhan mua tai san thudc loai phai dang ky st dung (xe 0 t0,
xe may ...) ma lién 2 clia hoa don phai luu tai co quan quan ly tai san (Cong an)
duoc thay th€ hod don mua hang gém cédc chung tir sau: Phiéu thu tién (lién 2,
ban goc) - Mau CTT 41, Bién lai truéc ba (ban Photocopy lién 2), hoa don (ban
Photocopy lién 2) lién quan dén tai san phai dang ky.

1.8- Dai véi cép hoa don 1é:

Cidc truong hop cép hod don 1é (khong thu tién) theo quy dinh tai khoan
1.2, muc IV, phan B cta Thong tu nay cho t6 chiic, ca nhan sit dung hoa don, ké
ca truong hop ban hang ctia ho san xuét, kinh doanh da nop thué€ 4n dinh can su
dung hod don thi déu phai c¢6 don dé nghi stt dung hoa don 1€; loai hoa don cap 1€
1a: Hod don bdn hang thong thudng. Can cit dé nghi cua t6 chic, c4 nhan, co quan
thué phai t6 chic kiém tra thuc t€ s6 hang hoa, dich vu dé cdp hoa don va thu thué
GTGT, thu€¢ TNDN theo muc an dinh trén ting s6 hoa don. Hoa don dugc lap tai
co quan thué, lién 1, 2: Giao cho nguoi duoc cap hoa don; lién 3: Luu tai co quan
thué. Hoa don cép 1é phai dugc dong diu ctia co quan thu€ noi 1ap hoa don vao
phia trén bén tri cta timg lién hod don. Co quan Thué phai m& s6 theo ddi riéng
céc t6 chiic, ca nhan str dung hoa don 1é nhu mot t6 chic, cd nhan st dung hoa
don.

1.9- D6i v6i cac hoat dong ban dau gid tai san: Hoi dong giai thé doanh
nghiép, phé san, co quan thi hanh 4n dugc st dung hoa don dé bén tai san, hang
hoa thu tién. Can cif cong van dé nghi, co quan thué ban héa don cho cdc t6 chic
ban tai san, hang hod str dung. S6 hoa don sir dung dugc déng ddu cta t6 chitc ban
hang vao phia trén bén trai hoa don va thuc hién thanh, quyét toan s6 hoa don
theo quy dinh véi co quan thu€ noi ban hoa don.

1.10- Truong hop 1ap lai hod don:

Truong hgp mua, ban hang hoa, khi nguoi ban hang da xuat hoa don, nguoi
mua da nhan hang nhung do hang hoa khong ding quy céach, chat luong phai tra
lai toan bo hay mot phan hang hod, khi xuét hang tra lai cho ngudi bén, t6 chic,
ca nhan mua hang phai 1ap hoa don theo ding quy dinh nhung hoa don ghi rd
hang hod tra lai nguoi ban, s tién hang, tién thu€ GTGT keém theo Phi€u nhap
kho, xuat kho (néu c6) lam cin ct dé€ bén ban, bén mua diéu chinh tién hang, so
thu€ GTGT khi ké khai thué.
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Nhitng trudng hop hod don da dugc x€ roi khoi quyén, sau d6 phat hién sai
phai huy bo thi t6 chifc, c4 nhan phai lap bién ban c6 chit ky xdc nhan cta bén
mua hang, bén ban hang, néu 12 t6 chitc phai c¢6 ky xdc nhan (déng dau) cua
ngudi ditng dau t6 chifc; bén mua hang, bén ban hang phai chiu trach nhiém truéc
phép luat vé s6 hoa don huy bo.

1.11- Té chitc, c4 nhan mua hang ho4, dich vu:

T6 chiic, c4 nhan khi mua, trao déi hang ho4, dich vu c6 quyén va trach
nhiém yéu cdu ngudi ban hang lap, giao lién 2 hoa don dé sir dung theo nhu ciu
thuc t€ ciia ngudi mua hang.

D6i v6i t6 chiic, ¢4 nhan san xudt, kinh doanh ké khai nop thu€, don vi thu
hudng tién tir Ngan sach Nha nudc, don vi thuc hién du 4n khi mua hang (ké ca
truong hgp mua hang hoa ¢6 gia tri dudi mitc quy dinh khong phai 1ap hoa don),
ngudi mua hang phai nhan hoa don va kiém tra noi dung ghi trén hoé don, ky, ghi
rd ho, tén ngudi mua hang, tir chdi khong nhan hoa don ghi sai cac chi tiéu, ghi
chénh léch gid tri v6i thuc t€ s6 tién thanh toan.

Riéng d6i v6i viec mua hang khong truc ti€p nhu: Mua hang qua dién
thoai, FAX thi bén mua hang khong phai ky trén hod don nhung ghi rd 1a hang
mua qua dién thoai, FAX ...

D6i v6i nguoi tiéu diing c6 hoa don mua hang, ké ca hod don thu mua hang
nong, 1am, thily san phai luu gitt d€ dugc hudng cac quyén loi theo quy dinh nhu:
Bao hanh san phidm, x4c nhan tdi san hop phdp, dang ky so hitu tai san, du boc
tham hoa don tring thudng, ké khai chi phi khi tinh thué...

2/ Doi v6i viée st dung hoa don thu mua hang nong, lam, thuy san thuc
hién theo quy dinh tai Diéu 10 Nghi dinh s6 89/2002/ND-CP.

VII/ Quan ly héa don.

1- Doi véi co quan thué.

1.1- Co quan thu€ cac cép phai thuc hién viéc quan 1y, sit dung hoa don
thong nhat, m& s6 theo doi nhap, xuat, ban hod don, diang ky st dung hod don,
theo doi bao cdo st dung hoa don, thanh, quyét toan sit dung hoa don theo ding
quy dinh:

- M& s6 theo doi nhap, xuét hod don tai co quan thué.

- Theo ddi cdc t6 chiic, c4 nhan dang ky stt dung hod don tu in theo méu s6
ST-25/HD, mau ST- 27/HD (theo mau dinh kém).

- Lap béo cdo, tong hop Bdo cdo hang quy gli co quan thué cip trén theo
mau BC -27/HD, BC -20/HD, BC -24/HD (theo méau dinh keém).

- M s6 theo dai t6 chiic, c4 nhan mua hod don (theo mau dinh kém).

11

H/thongtuHD/111 1thongtu-lan6



- M6 s6 theo doi mat hod don va xir Iy mét hoa don (theo mau dinh kém).
- M s6 theo doi viéc xdc minh hod don.

- M& s6 theo ddi viéc st dung hoé don gia, hod don khong ding quy dinh.
- M6 s6 theo doi hoa don clia cadc doanh nghiép bo tron.

1.2- Ho4d don phai c6 kho dé€ bao quan an toan tranh maéi, mot; phai c6 tha
kho va phai md& s6, quan ly theo doi ding quy dinh, thuc hién bao quan, quan ly
hoa don khong duoc dé hu hong, mat hoa don.

1.3- Thuc hién thong bao mat hoa don, tir ch6i ban hoa don; dinh chi skt
dung hod don; thu héi hod don cua t6 chiic, cd nhan khong sir dung do: Sdp nhap,
gidi thé, ngling hoat dong, d6i mau hod don, hod don thong bdo mat nhung di tim
thdy, hoa don in trung ky hiéu, in tring s6 hoa don, rach nat khong st dung duoc.
Khi thu héi ho4 don phai lap bang ké chi ti€t clia ting t6 chitc, ca nhan: Ky hiéu,
mau s0, sO lugng, s6 thit tu hoa don.

1.4- Thuc hién thanh hity hod don khong con gi4 tri str dung (ké ca cac loai
hod don bi mat da thu hoi lai dugc). Lap bang ké hod don thanh huy va phai duoc
chép thuan bang vin ban cta Téng cuc Thué. Viéc thanh huy ho4 don khong con
gid tri st dung phai thanh lap Hoi dong thanh huy bao gom: Dai dién S& Tai
chinh, Lanh dao Cuc thué, dai dién phong Thanh tra xtr 1y t6 tung vé thu€, phong
Quan 1y &n chi, Phong ké& hoach tong hgp, k€ toan &n chi, thi kho an chi.

1.5- Co quan quan ly hod don phai thudong xuyén cé k& hoach cu thé dé
kiém tra tinh hinh st dung, quan ly hod don cta t6 chiic, c4 nhan nhan in, dat in,
phat hanh, sit dung hod don va xtr 1y vi pham (néu c9).

1.6- T4 chitic cong tac xdc minh hoa don.

Co quan quan 1y hod don cdc cap c6 trach nhiém t6 chiic cong tac x4c minh
hod don. Viéc xdc minh hoa don clia cdc co quan, cdc nganh, cic doan thé va co
quan thu€ cac cip phai can cit vao cong vin dé nghi xdc minh kém theo ban sao
hod don. Céc truong hop tra 10i xdc minh phai bang van ban trong thdi han 15
ngay ké tir ngdy nhan dugc yéu ciu xdc minh. T6 chiic, ca nhan dugc yéu ciu xdc
minh phai ¢6 trach nhiém thong bdo két qua xac minh cho co quan yéu cau xac
minh va chiu trach nhiém vé két qua xdc minh.

1.7- Theo d6i xtr 1y mat hoa don.

Khi nhan dugc bdo cdo cla td chiic, cd nhan 1am mat héa don, co quan thué
phdi thuc hién thong bio theo miu BC-23/HP (miu dinh kém) cho Téng cuc
Thué, Cuc Thué€ céc tinh, thanh phd truc thuoc TW, dong thoi phai cap nhat vao
mang thong tin mdy tinh trong toan quoc dé truy tim hod don mat.

Co quan thué€ cdc cap phai 1ap bién ban vi pham vé hanh vi lam mat hod
don va tién hanh xir phat trong vong 10 ngay lam viéc, ké tir khi ra thong bdo mat
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hoéa don. Viéc xUr phat phai c6 quyét dinh xir Iy theo ding thdm quyén cta Cuc
trudng Cuc Thué, Chi cuc truéng Chi cuc Thué. Quyét dinh x{r phat phai gti vé co
quan Thu€ cap trén (doi v6i truong hop do Chi cuc Thué xu ly thi phai bdo cdo
Téng cuc Thu€ va Cuc Thu€). Hang thang Chi cuc Thué phai tong hop bdo cdo
Cuc Thu€ vé xir Iy mét hoa don vao ngay 10 thang sau. Hang quy Cuc Thué phai
tong hop chung bdo céo Téng cuc Thué€ vao ngay 15 thang ddu quy sau (theo mau
dinh kem).

1.8- Quan ly t6 chic, c4 nhan st dung hod don tu in.

Co quan Thu€ cic cap phai thuc hién theo ddi quan 1y t6 chiic, c4 nhan sir
dung ho4 don tu in:

a- Luu git h6 so: Ho so cua cic t6 chifc, c4 nhan diang ky tu in hod don
phai duogc Iuu giit theo timg don vi vé: Cong van chap thuan viéc dang ky st dung
hod don cua co quan thué, mau hoa don duoc duyét va mau hoa don da dang ky
st dung (miu Photocopy). Viéc md s6 theo ddi quan 1y, 1ap bdo cdo déu phai thuc
hién bang mdy vi tinh.

b- Thuc hién huy bo hiéu luc viéc chap thuan sit dung hoa don tu in khi
phat hién t6 chiic, c4 nhan dua hoa don ra sit dung nhung khong thong bao phat
hanh mau hod don, khong dang ky Iuu hanh st dung hod don. Hod don in trung
s0, trung ky hiéu.

1.9- Quan 1y viéc nhan in hoa don.

Co quan Thué theo ddi, quan ly cdc Nha in in hoa don cho t6 chiic, c4 nhan
tw in, c6 k& hoach ki€m tra, phat hién, ngan chin cac hanh vi vi pham vé dit in,
nhan in hoa don.

2- D6i v6i t6 chiic, cd nhan st dung hoé don.

2.1- T6 chic, c4 nhan hoat dong san xuat, kinh doanh hang hoa, dich vu
phai st dung hoa don theo ding quy dinh, nghiém cdm viéc mua, ban, cho, su
dung hod don ctia t6 chiic, c4 nhan khdc; khong duoc ghi khong hoa don dé ke
khai khau trir thu€ GTGT, hoan thu€ GTGT, chi phi hgp ly, thanh toan tién, thanh
quyét toan tai chinh va st dung hoa don vao cac muc dich khac. Néu cac hanh vi
vi pham xay ra trong don vi thi ngudi ding dau t6 chic phai chiu trdch nhiém lién
déi vé s6 hoa don vi pham da duoc ky duyét.

2.2- Thuc hién md& s6 theo ddi, c6 ndi quy quan ly va phuong tién bao
quan, luu gitt hod don theo quy dinh ctia phdp luat cu thé nhu sau:

a- Hang thang thuc hién bao cdo tinh hinh st dung hoa don mau BC-26/HD
(theo méiu dinh kém), chAm nhét vao ngay 10 cua dau thang sau. Riéng mot s6
nganh dic thi ¢6 thé bao cdo st dung hod don hang quy nhung phai dugc su chap
thuan ctia Téng cuc Thué.

b- Bdo cdo thanh, quyét toan st dung hod don hang nam (theo méu dinh
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keém) gui co quan thu€ truc ti€p quan 1y trude ngay 25 thang 02 nam sau.

2.3- T6 chic, ¢4 nhan 1am mét hod don phai bdo cdo ngay bang van ban véi
co quan thu€ noi cung cép hoac dang ky st dung hoa don miu BC-21/HD (theo
mau dinh kém). Trudng hop hoa don di thong bdo mat nhung tim thiy dugc thi t6
chiic, ca nhan phai thuc hién nop lai cho co quan thué noi mua hoac noi dang ky
st dung hod don.

2.4- H6a don chua st dung hoac da st dung phai dugc bao quan, luu git
theo quy dinh cua phép luat vé Thué€ va phap luat vé K€ toan - thong ké. Hbéa don
phai dugc bao quan an toan khong dé mat mat, hu hong. Moi trudng hop dé mat
hod don, t6 chiic, c4 nhan phai ¢ trach nhiém béo cdo ngay véi co quan thu€ noi
truc ti€p quan ly dé c6 bién phap xir ly theo quy dinh. Té chiic, cd nhan sir dung
héa don phai xuét trinh héa don chua st dung, dang st dung, da su dung cho co
quan thu€ va cic co quan Nha nudc c6 thdm quyén khi kiém tra.

2.5- T6 chic st dung hod don phai thudng xuyén ki€ém tra cdc cd nhan
duoc giao 1ap hod don khi ban hang ctia don vi dé theo ddi, chan chinh, ngan chan
kip thoi nhitng hanh vi vi pham quy dinh vé st dung hod don; nhiing ca nhan cé
hanh vi vi pham vé st dung hod don thi phai chuyén cong viéc khdc. Ngudi ding
dau t6 chic phai chiu trach nhiém truéc phdp luat vé s6 hod don da mua, da dang
ky st dung, da sur dung, da ké khai thué&, da thanh, quyét toan.

C - XULY VI PHAM HANH CHINH

1- Nhitng trudng hop vi pham cac quy dinh tai Diéu 12, 13, 14, 15, 16 cla
Nghi dinh s6 89/2002/ND-CP ngay 07/11/2002 ctia Chinh phu, co quan thué€ va
co quan thanh tra chuyén nganh tai chinh phai 1ap bién ban vi pham hanh chinh
theo ding quy dinh va xt 1y theo ding thim quyén da dugc quy dinh tai Diéu 36,
38 clia Phap lénh xu phat hanh chinh s6 44/2002/PL-UBTVQHI0 ngay
02/7/2002.

2- C4c bién phédp khac phuc hau qua vé thué.

T6 chiic, c4 nhan ¢6 hanh vi vi pham quy dinh tai Diéu 12, 13, 14, 15, 16
ctia Nghi dinh s6 89/2002/ND-CP ngay 07/11/2002 ctia Chinh phti, ngoai viéc bi
Xt phat vi pham hanh chinh theo quy dinh tai cdc Diéu trén néu lam that thoat
tién thu€ ctia Ngan sach Nha nudc thi:

2.1- Bi truy thu du s6 thu€ tron.
2.2- Bi xtr phat vé thu€ theo quy dinh tai cdc Luat thu€. Trudng hop vi

pham nghiém trong thi bi truy cttu trach nhiém hinh su theo quy dinh cua phéap
luat.
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3- Cé4c bién phép khac phuc khéc.

3.1- T6 chiic, c4 nhan c6 hanh vi vi pham quy dinh tai diém 1, 2 néu trén
thi cdc hod don vi pham d6 khong dugc ké khai dé tinh khau trir thu€ GTGT hoac
hoan thu¢ GTGT, khong dugc tinh vao chi phi hgp 1y. Truong hgp da thanh toan
thi budc t6 chtic, ca nhan phai hoan tra toan bo s6 tién da thanh to4n, di khau trir,
da hoan, da tinh vao chi phi; doi v6i cac don vi thu hudng kinh phi tir NSNN thi
khong duoc quyét toan chi ngan sach, don vi thuc hién du an thi khong dugc
thanh, quyét toan chi; d6i v6i cac cht dau tu thi khong dugc tinh quyét toan gia
tri cong trinh xay dung co ban hoan thanh.

Truong hop phat hién cé su khac nhau vé s6 lugng, gia tri gitta cac lién cia
hod don thi bi xu phat vi pham hanh chinh theo quy dinh, truy thu s6 thu€ chénh
léch giita cac lién d6 va duoc phép lap lai hoa don keém theo bién ban xu phat vi
pham hanh chinh.

D6i v6i t6 chiic, c4 nhan da mua hoa don nhung sir dung bat hop phap (b
tron) thi hod don d6 khong duoc chap nhan ké khai dé tinh khau trir thu€ GTGT
hoac hoan thu€ GTGT va khong duoc tinh vao chi phi hop ly.

3.2- Truong hgp tir choi ban hod don, tam dinh chi st dung hoa don.

a- Co quan thu€ céc cap c6 quyén tir choi viéc ban hod don doi véi t6 chic,
ca nhan mua hod don trong cac truong hgp nhu sau:

- Khong dam bao du thu tuc quy dinh tai muc V phan B Thong tu nay.

- Khong ké khai thué hoac cé ké khai thu€ nhung khong c¢6 doanh thu tinh
thu€ sau 01 thang mua hod don.

- Khong thuc hién bdo cdo st dung hoa don theo quy dinh.

b- Co quan thu€ cic cip c6 quyén tam dinh chi sit dung hoa don d6i véi t6
chttc, ¢4 nhan c6 hanh vi vi pham:

- Pinh chi ngay doi vé6i t6 chifc, cd4 nhan ¢6 hanh vi ban hoa don khong
(hod don trang) va lap hoa don khong.

- T6 chic, c4 nhan c¢6 hanh vi vi pham duéi day, da bi co quan thué xur ly
nhung van ti€p tuc vi pham nhu:

+ T4y xo04 hod don, ghi hod don c6 s6 lugng, gia tri hang hod, dich vu
khong thong nhat gitra cac lién hod don.

+ Co s6 kinh doanh mat hoa don nhung khong khai bao kip thoi theo quy
dinh hién hanh vé6i co quan thué.

+ Khong thuc hién cac quyét dinh xtr phat vi pham hanh chinh vé hod don
va thu€ ctia co quan c6 thim quyén.

Trudng hop t6 chiic, ¢4 nhan da khic phuc cdc hanh vi vi pham néu trén thi

ti€p tuc duoc co quan thué€ xem xét dé ban hod don; thoi han tam dinh chi s

dung hod don t6i da khong qua 3 thang (90 ngay), ké tir khi ¢6 quyét dinh tam

dinh chi sir dung hod don clia co quan thu€. Néu cdc hanh vi vi pham duogc khac
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phuc sé6m hon 3 thdng thi co quan thué€ c¢6 bién ban dé chdm dit hiéu luc tam
dinh chi st dung hoa don. Truong hop qua thoi han 3 thang ma cac hanh vi vi
pham chua duoc khic phuc thi co quan thu€ cé thé kién nghi véi co quan cép gidy
phép kinh doanh dinh chi rit gidy phép diang ky kinh doanh ctia t6 chic, c4 nhan
vi pham.

3.3- Co quan thué c6 quyén thu héi: Hod don hét han str dung, hod don déi
mau, hoa don da thong bdo mat nhung tim lai duoc; hod don in tring ky hiéu,
tring s0; hoa don rach, nat, hoa don sut dung khong ding quy dinh; s6 tién thu
duoc do ban hoa don trdi quy dinh tai Thong tu nay.

4- Nguyén tic, thu tuc xir Iy vi pham, cdc tinh tiét giam nhe, tinh tiét tang
nang, cudng ché€ va thoi hiéu thi hanh quyét dinh xt phat.

Nguyén tac xtr 1y vi pham, thl tuc x{r phat, cdc tinh tiét giam nhe, tinh tiét
tang nang do6i v6i hanh vi vi pham, thoi hiéu xu phat duoc thuc hién theo quy dinh
tai Phap 1énh xtr 1y vi pham hanh chinh.

T6 chiic, c4 nhan bi xir phat vi pham vé in, phat hanh, sit dung, quan 1y hod
don phai thi hanh quyét dinh trong thoi han 10 ngay, ké tir ngay co quan c6 thaim
quyén ra quyét dinh xur phat; truong hop c¢d tinh khong chap hanh quyét dinh xtr
phat vi pham thi t6 chtc, cd4 nhan d6 bi cudng ché chip hanh theo quy dinh cua
phéap luat.

5- Tham quyén xir Iy vi pham.

Co quan thu€, co quan thanh tra chuyén nganh tai chinh c6 thim quyén x{r
1y cdc hanh vi vi pham vé in, phdt hanh, sir dung, quan ly hoa don; thim quyén x1r
1y cac hanh vi vi pham v€ in, phét hanh, st dung, quan 1y hod don dugc thuc hién
theo quy dinh tai Diéu 36, Diéu 38 Phép 1énh xtr Iy vi pham hanh chinh.

6- Xéc dinh thim quyén x& 1y vi pham hanh chinh trong Iinh vuc in, phét
hanh, st dung, quan 1y hoa don.

6.1- Nguyén tic xdc dinh thdm quyén xir 1y vi pham hanh chinh vé in, phat
hanh, st dung, quan ly hoé don tai Thong tu nay thuc hién theo quy dinh tai Diéu
42 Phap Iénh xut 1y vi pham hanh chinh.

Trong qud trinh kiém tra, thanh tra, co quan thanh tra chuyén nganh tai
chinh phat hién cdc t6 chic, ¢4 nhan c6 hanh vi vi pham vé in, phat hanh, st
dung, quan ly hoa don dan dén khai man, tron thu€ thi sau khi xtt 1y vi pham hanh
chinh phai chuyén hé so cho co quan thu€ dé xir 1y theo cdc mitc xir phat d6i voi
hanh vi khai man, tron thué.

6.2- Céac hanh vi vi pham v€ in, phat hanh, st dung, quan 1y hod don dan
dén tron thué, néu dén mic theo quy dinh ctia phap luat phai truy ctu trach nhiém
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hinh su thi co quan kiém tra, thanh tra chuyén nganh phai 1ap ho so chuyén cho
co quan c6 thim quyén dé truy cttu trach nhiém hinh su.

6.3- Co quan tién hanh t6 tung c6 trach nhiém thong bao két qua xu ly doi
vGi cdc hanh vi vi pham V€ in, phat hanh, st dung, quan 1y hod don cho co quan
da dé nghi truy ctu trach nhiém hinh su.

D - KHIEU NAI, TO CAO VA KHEN THUGNG

Khi€u nai va giai quyét khi€u nai, t6 cdo doi v6i hanh vi vi pham v€ in,
phat hanh, st dung, quan 1y hoa don quy dinh tai Thong tu nay thuc hién theo quy
dinh ctia phép luat vé khiéu nai, t6 cdo.

T6 chiic, ca nhan ¢ cong phat hién, t6 gidc, kiém tra, xir Iy cdc hanh vi vi
pham v€ in, phat hanh, str dung, quan 1y hoda don dugc khen thudng theo quy dinh
ctia Chinh ph.

P - PIEU KHOAN THI HANH

Thong tu nay c6 hiéu luc thi hanh ké tir ngay ky va thay th¢ Ché do phat
hanh, quan 1y, st dung hod don ban hang ban hanh kém theo Quyét dinh s6:
885/1998/QD-BTC ngay 16/7/1998, Quyét dinh so: 31/2001/QD-BTC ngay
13/4/2001 va Quyét dinh s6: 110 /2002/QD-BTC ngay 18/9/2002 vé viéc stra déi,
b6 sung Ché do phat hanh, quan ly, sit dung hod don ban hang clia B trudng Bo
Tai chinh va cdc quy dinh khac v€ in, phat hanh, sit dung, quan 1y hoa don trai véi
quy dinh tai Thong tu nay.

Trong qu4 trinh thuc hién, néu c6 vuéng mic, dé nghi céc t6 chiic, cd nhan
phan 4nh vé Bo Tai chinh dé giai quyét kip thoi.

KT/BO TRUONG BO TAI CHINH
Noi nhan Thit truéng
- VP TU Dang
- VP Qudc hoi
- VP Chu tich nuée
- Vién kiém sat nhan dan téi cao
- Toa 4n nhan dan t6i cao
- Céac B0, co quan ngang B0,
co quan thuoc Chinh phu
- Co quan trung wong clia cac doan thé
- Cong bdo
- UBND céc tinh, thanh phd truc thuoc TU
- S tai chinh, Cuc thué€ cdc tinh, TP
- Pai dién TCT tai céc tinh phia Nam Truong Chi Trung
- C4c Téng cuc, Cuc, Vu, Vién,
don vi thuoc Bo Tai chinh
- Luu VP (HC, TH), TCT (HC, AC)

(DA KY)

(BIEU MAU CUA THONG TU 120 PINH KEM & DUGT)
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